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Getting Started

Below are elements of the SVIP Submissions Portal to understand:

Submission Types
• Application – standard form based submission content
• Oral Pitch (OP) – additional materials requested if invited to proceed past Application phase

Participant Information
• Administrative Point Of Contact – user which logs into Submission Portal to submit content. Correspondence about submissions will be sent to 

this participant.
• Technical Point Of Contact (does not log into system) – additional Point of Contact reference for the SVIP Program Office.

- “Info” icon: Hover over it to see the 
detailed 
information.

- “Save” button: Click to save input data and remain on 
the same page.

- “Save and Continue” button: Click to save and continue 
to the next page.

Legend

- “Go to Dashboard” button: Click to go back 
to the dashboard. 
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User Role Overview

Admin Point Of Contact (POC) - user which logs into Submission Portal to submit content. Correspondence about submissions will be sent to this 
participant.  Activities the Admin POC can perform are:

• Register Company For SVIP Application Portal 
Register a New Company for SVIP Application Portal. 

• Add New Application
Add & Submit New Application for a specific “SVIP Vertical” and its “Topic” to the activity worksheet. 

• Manage Application 
Delete an Application from an activity worksheet and restore a deleted Application on the Activity worksheet. 

• Oral Pitch Applications
Submit an Oral Pitch Application for review by the panel.

• Add Contracts 
Add Contracts under “My Contracts” section so that deliverables can be submitted. 
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Register for SVIP Submissions 
Portal 

Registration Process

To register for SVIP Application Portal, go to the SVIP 
Public Portal at https://svip.st.dhs.gov/portal/SVIP/

1. Click the “PORTAL LOGIN” Icon to open Portal Login 
page. 
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Register for SVIP Submissions 
Portal (continued)

Access the Log In/Registration Page, Register the 
company in SVIP Submissions Portal.

2. On this page a new company can register 
and existing firms can login into the SVIP 
Submission Portal. 
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Register for SVIP Submissions 
Portal (continued)

Registering a New Company

Access the Registration Page to register the company 
for SVIP Submissions Portal.

1. Click  “Register Now”  button to open a new 
page to start registering the firm.  

2. Enter the Company’s/Organization DUNS
number. 

3. Select the checkbox if the firm is outside of the 
United States.

4. Click “Continue” button to open a new page and 
verify the DUNS number. 
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Register a New Firm for SVIP 
Application Portal

Registering a New Company (continued)

5. Click on “Proceed with Registration” button to 
continue with the registration. It will open a 
new page to fill out the Registration Form. 
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Registration Form

Fill out the following sections:

1. Company Information
• Name
• Address
• Phone 
• City
• State
• Zip+4
• Phone
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Registration Form

Complete the following sections

2. CEO Contact Information
• Name 
• Email Address   
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Registration Form

Complete the following section:

3. Administrative Point of Contact 
Information  Firm POC is the only user 
who can create and submit an 
application on the behalf of the firm.

• Name
• Address
• Phone 
• Email
• User Name
• Password
• Security Question
• Security Question Answer 

4. Click on “Register” button to complete 
the registration.
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Registration Form

Registration Success Message

1. “Registration Successful” message will be 
displayed upon successfully registering for 
the SVIP Submissions portal. 
NOTE:  A confirmation email will be sent to 
the Administrative Point of Contact and 
company CEO.
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Portal Login

Access the Login Page, To register the firm for 
SVIP Application Portal. 

1. Select the check box for “I agree to the 
terms.” to enable the Username and 
Password sections.

2. Enter the Username & Password.

3. Click on the “Sign In” button to log into 
the Submission Portal, defaulting to the 
“My Dashboard” page.
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My Dashboard

Sections

1. My Applications: Click on this accordion 
to expand the Activity Sheet and perform 
the below functionalities.
➢ Add New Applications. 
➢ Manage Existing Applications
➢ In progress Applications
➢ Submitted Applications 
➢ Past Due Applications 

2. My Oral Pitch: Click on this accordion to 
see all the Invited Oral Pitch applications.

3. My Contracts: Click on this accordion to 
see all the active contracts.
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My Dashboard (continued)

Mange Applications

1. Manage Applications (In Progress)
Delete an Application from an activity worksheet 
and then restore a deleted Application back onto 
the Activity worksheet.

a. Delete* – Select the application from the 
Active Applications box and click on 
“Delete” button to Soft Delete an 
application from the activity page and it 
will place the application on the Deleted 
Applications section.

b. Restore* – Select the application from the 
Deleted Applications section and click on 
the “Restore” button and the selected 
applications will be moved to the Active 
Applications box.

* NOTE: Delete and Restore options only 
available for “In Progress” Applications.   
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My Dashboard (continued)

Add New Applications

1. Add New Applications - Click here to 
open a new screen to add a new 
application to the activity sheet.

2. SVIP Vertical - Select the SVIP Vertical 
from the dropdown.

3. Topic – Select the Topic from the 
dropdown. 

4. Application Title – Enter the Application 
Title.

5. Click on the “Add Application to Activity 
Worksheet” button to add this 
application to the Activity Sheet. 
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My Dashboard (continued)

My Applications - IN PROGRESS Tab

1. The newly created application 
will appear in the activity sheet 
under “In Progress” Tab. 
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My Dashboard

My Applications - IN PROGRESS Tab

1. Click on the Application Number from the 
Activity Sheet and fill out the following forms:

➢ User/Company Information 

➢ General Information 

➢ Technical Information 

➢ Cost Information 

➢ Intellectual Property 

➢ Finalize And Submit 

18



Application Type  -
Phase I Application 

A. User/Company Information: Provide the following 
information. 

➢ Certification Questions
Company must certify that it adheres to the 
eligibility requirements detailed in section 4 
of the SVIP other Transaction Solicitation. 

➢ Company Name

➢ DUNS Number

➢ Technical Point of Contact:
• Name
• Title
• Address
• Telephone
• Email

➢ Administrative Point of Contact:
• Name
• Title
• Address
• Telephone
• Email
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Application Type -
Phase I Application (continued)

A. User/Company Information (continued) - Provide 
the following information. 

➢ Company Description
➢ Management Team
➢ Investors 
➢ Financial Health 
➢ Customers 
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Application Type -
Phase I Application (continued)

B. General Information – Provide the following 
information. 

• Application Creation Date

• Application Title

• Executive Summary

• How did you hear about the program ?
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Application Type -
Phase I Application (continued)

C. Technical Information – Provide the following 
information. 

➢ Technology Description 

➢ Innovation

➢ Homeland Security Application

➢ Prototype Maturity

➢ Which TTA does this solution address ?

➢ Work Statement and Payable Milestone

➢ Gantt-style chert (Phase 1 Only)

➢ Total Phase 1 Period of Performance in 
weeks:

➢ Description of overall Approach for All 4 
Phases.
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Application Type -
Phase I Application (continued)

D. Cost Information – Provide the following    
information. 

➢ Total Project Cost – The total of the below 
expenses will be shown here.

➢ Labor and Miscellaneous Expenses

➢ Material Hardware and Software Cost
➢ Travel Costs.

➢ Which TTA does this solution address ?

➢ Work Statement and Payable Milestone. 

➢ Gantt-style chert (Phase 1 Only)

➢ Total Phase 1 Period of Performance in 
weeks:

➢ Description of overall Approach for All 4 
Phases.
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Application Type -
Phase I Application (continued)

E.  Intellectual Property – Provide the following       
information. 

➢ Provide What Background IP are you 
bringing in to the project

➢

➢ List all technical data or computer 
software that will be furnished to the 
government with other than Government 
Propose Rights. 

➢

➢ Include all proprietary claims to results, 
prototypes, deliverables, or systems 
supporting and/or necessary for the use 
of the research, results, prototypes, 
and/or deliverables.

➢ List any commercial licenses or third-
party licenses you will be using. 

➢ IP Architecture Diagram 
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Application Type -
Phase I Application (continued)

F. Finalize And Submit* – Submit the Application.

1. Click on the “Generate/Preview PDF” button to 
download the Application in PDF format and review 
it. AND to enable the checkbox.

2. Select the checkbox to confirm that everything is 
correct AND to enable the “Finalize and Submit 
Application” button.

3. Click on the “Finalize and Submit Application” 
button to complete the submission process.   

*NOTE: Once the “Finalize and Submit 
Application” button is clicked and application is 
submitted it cannot be edited. 
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Application Successfully 
Submitted 

A.   Application successfully submitted message 
will appear in the Activity Sheet under 
My Applications.
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Application Successfully 
Submitted (continued) 

A.  Submitted – All the submitted 
Applications can be seen here.

B.  Application can be seen in the activity 
sheet. 
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